City of Danville, Illinois
Position Description
Position Title: Part-Time Plumbing Inspector
Classification No. 252
Department: Urban Services
Type of Position:
_ Full Time Regular
X Part-Time

Division:

Temporary
Seasonal

Building Safety

Overtime Exempt
X Non-Exempt

Union
X Non-Union

Position Reports To/Supervised By: Urban Services Manager
Position Oversees/Supervises: N/A
Position Summary: The general purpose of this position and/or contribution to the
department is:
This position will be expected to work 15-20 hours per week and will primarily be responsible
for the enforcement of the State Plumbing Code as adopted by the City. This person must be
a licensed Plumber and be able to review and approve construction plans, issue the
necessary permits, perform field inspections and maintain records in the City’s computer
system. This person may also be called upon to enforce various other codes adopted by the
City. This person may assist with minor plumbing repairs at City-owned facilities and perform
winterization activities.
Qualifications: The following are considered as minimum qualifications. Extensive related
experience will be considered in lieu of these position requirements if they represent similar
skills, knowledge, and levels of responsibility.
Education: The minimum educational requirements for this position are:
- Employee must possess a High School diploma or a G.E.D. Certificate from a
recognized educational institution.
Experience: Candidates for this position must possess the following experience, or
experience deemed to be equivalent to the following:
- Five years of practical experience in this field or in an equal or closely related field.
Required Skills: The following skills are basic to the functions of this position.
Candidates should possess these skills or be able to show their ability to develop
these skills within 30 days of their start date.
- Must have thorough knowledge of plumbing systems.
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- Must have knowledge of the general provisions of the plumbing
related codes enforced by the City including the State
of Illinois Plumbing Code.
- Must be able to read and interpret construction plans and specifications.
- Must be able to learn and apply specific provisions of applicable codes and
regulations.
- Must be able to communicate effectively both verbally and in writing.
- Must have conflict resolution skills.
- Must be able to drive a car.
- Must be physically able to make various field inspections, including the ability to
climb a ladder and walk on rough terrain.
- Must be computer literate, and proficient in data entry.
- Must have basic math skills including addition, subtraction, multiplication,
division, percentages, interest and similar concepts.
Required Licenses: The person holding this position must have the following
licenses or be able to obtain the same within 30 days of their start date:
- Illinois Class D Vehicle Operators License
- State of Illinois Plumbing License.
Essential Duties and Responsibilities: The following examples are illustrative of the work
duties and responsibilities of this position. In addition to this list, the employee is expected to
carry out any work assignments made by his/her supervisor.
-

Review and approve construction drawings submitted as a part of the permitting
process.
Approve the issuance of plumbing permits
Make timely and accurate field inspections on construction projects.
Work with the general public, contractors and businesses to ensure work is
performed in a professional manner and in accordance with codes.
Collaborate with the other construction inspectors on various code matters.
Prepare violation or fine letters and other written correspondence as needed.

Other Information: Employees of the City of Danville are expected to be honest, courteous
and helpful to the public and handle matters in confidence. The City Council has adopted a
“Code of Ethics” that is applicable to all employees and officers of the City.
Prepared By: Urban Services Manager/ HR Director

Date:

4/24/2017

Approval: ____________________________________________ Date: _______________
Human Resources Administrator
Approval: ____________________________________________ Date: _____________
Mayor
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